NSW Step-by-step WWCC
The Working With Children’s Check (WWCC) is a legal requirement for anyone who
works or volunteers in child-related work in NSW. It involves a National Police Check
(criminal history record check) and a review of reportable workplace misconduct.
The outcome of a check is either a clearance to work with children or a bar against
working with children. If cleared, your check will be valid for five years, however it will
be continuously monitored for any new relevant offences or workplace records to ensure
that the check remains current.
Au Pairs must apply as a paid employee in the first week of arriving, and there's a fee for the WWCC of
$80. You can apply online for the first section of your WWCC.

Before you start, please watch this step-by-step video:
https://www.youtube.com/watch?v=HmfvQWrqMZk

Step 1 – You MUST do this in your first week
Go to following website:
https://www.kidsguardian.nsw.gov.au/child-safe-organisations/working-withchildren-check
And fill out this application form:
https://wwccheck.ccyp.nsw.gov.au/Applicants/Application
NOTE: Please use the address of your Australian host family

AUSTRALIAN NUMBER [ STARTING 04]

Step 2
After filling out the form, you will be asked to tick two boxes:

After submitting that, you will have finished the online application, and you will get a
receipt which includes the application number (printed in bold starting with APP…)

Step 3
Prove your ID in a NSW Service Centre
The next step is to attend an NSW motor registry or NSW Council Agency offering RMS
services. You will need to do the following:
•

Pay the application fee of $80 (April 2019)

•

Provide your application number

•

Prove your identity and address: you will need all 4 of the doctuments you have
put in your first application to prove your ID: your passport , your valid visa,
a signed bank card with your full name on and a bank statement that shows your
address in Australia (you can get the bank statement when opening a bank account)
PLEASE NOTE: the two proofs from banks MUST NOT be from the same bank.
[TOP TIP: Take as much with you as possible that will help to prove your address]

You must complete your proof of identity in person in NSW. You
cannot complete this transaction from interstate or overseas; you
cannot complete it over the phone or online and you cannot
delegate it to another person.
Step 4
After attending the NSW motor registry office, you will receive another email with your
Working With Children’s Check number. It should look like this: WWC0462479E

Step 5
The final step is to provide Smart Au Pairs with your WWCC number.

